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STEPS
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UPDATING
CURRENT
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CHARGE




» Access HRMS portal i.e. https://hrmshry.nic.in/

| Property D Updation X | © [)Whatshg X | @ (18 RRTEATE ¢ x | @ Emait hbox(71]) X @ HAMSHapanazlogn X 4 Vi = X
“ C (} & hmshynicin/Loginaspx QR OO0 & A8 m¥=0 o :
D Online Hindi Conve., | MCZiskpur @ 2 Download eadhar @) Know VourPayee ., @) etenderingNIC ' Sarkarilob  # PANIND | Register. Kindi Typing | Engli.. @& CPMS @

Government

&Super Admin Login

LalestNews Depariment Board/Corporation  User Manuals  Others

Checker

» Instructions to Departments/ Boards/ Corporations/ Universities on
HIPA Training Module on HRMS. £

> Clerk Re-Joining Cases:-
Number (1) Steps to be taken by previous department.- ‘ & botoss
67 1921 41 (a) Login with checker. Go to Transaction --> Update Service Status -->
Update Service Status, Update the service status to "Resigned / Gowt.
Directions (Previous Service Not Counted For Future Benefit)". B sones
(b) Then Go to Employee Resigned / Govt direction and then the

Board / Corporation request to yout department admin user.

I U . . t I (c) Login with Department Admin User. Go to Update Information -> .
HIVGI'.SI' €S Employee Resigned / Govt direction. Then approve the request. SRRy s
Authorities / | |
e » Official Order regarding ACP/Time Scale entry through "Future
SOClEtlES Transactions==>Financial Upgradation" till 31/july/2022 order date.

» Login through Checker ID & Password



» The following screen will appear :-

| PropetyDUpdation X | © [ Whetshpp X | @ (8 WRARREATT @ X | @ Enaikinbon (717 X @ MainMeny X 4 v - 0 X
€ 5 C (Y & hmshrynicin/government/MainMenu.aspx LN B ST E /O ¥»0 o :

@ Orline Hindi Comve.. | MCZrakgpur @ %) Downloadeaghar @) Know VourPayeeC., @ etenderingNIC 7 Seriarilob 4 PANND |Register..  Hindi Typing | Engli.. @ CFMS @

Human Resource Management System”’f.’i s

Government Of Haryana | [
e cmpnes—Tmotm s —— s s oot — bt — i

SURENDER KUMAR (Deputy Superintendent)islogin as Checker | Update Actual Category and Recruited On Category O Employee spartment

Historical Transactions ]
TO Contractual Employee Detalls )
2h Future Transactior
Go to Reports > Monitoring Rep eport)
Click pendency number in ™ ’
Salary Generation

Annual Increment

Update Service Status / Previous Service NOT Count }

Family & PPP Detals )
Salary of any employee under you pending upto Fe Undate fead o ffc rated directly from
esalary/ebilling portal as you made earlier before b sic renaly Cases »20 onwards, please send
data from HRMS-->Salary Generation Page and the| update curent adaiional Charge rate Paybill.

Remove Current Additional Charge
Financial Upgradation for General Pay Revision Revision/Modification granted after 01/09/ 2016 wil be done t

I

» Select “Update Current Additional Charge” option under “Transaction” Menu.



» The following screen will appear :-
X @ hitps/hmshrynicifturs X 4 b

| PropetyDUpdstin X | @ [) Whatsipp X | @ (8)HRRATT & X | @ Emaikinbor 717
ex H8oR/0a800

» C () § hemshrynicin/futuretransaction/fmCumentAdditionalChargeaspx
HindiTyping | Engl.. & CPMS @
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@ Colneingi Comve., | MCZiakpor @ 2 Downloadeadhr @ KnowVourPayeeC.. @ etenderingNIC ' Sackarilob  # PANINO | Register.
TUMAN KeSOurce Manaqement §ysten
Y |

Government Of Haryana

Home  User Management v  Employee Information Updation + Transactions + Modules / Generate Order v Reports v Other Task +

SURENDER KUMAR (Deputy Superintendent) is login as Checker (puhhodc§), at Engineer-in-Chief, PHED, Panchkula, Public Health Engineering

Department
T 1
Current Addtional Charge ‘
Select Select Al ’
Employee
Add More Current Additional Charges
Department Treausry Office
-Select All- v ~Select All- \ v
Group Designation Rule
Date Of Joining Time Of Joining
Fore Noon .

|
=

» Select Employee Name (who is to be given additional charge)



» After selecting the name of employee, system will display the office name (where
employee has hold main charge)

| PropetyDUpdation X | © () Whetsdpp X | @ (8)TRIRTATE 4 X | @ Eakinbou 11 X @ htps/hmshysicinfie X 4 v - 0 X

€9 C i hrmshry.nicin/futuretransaction/frmCurrentAdditionalCharge.aspx P % taR/0& 8510 :
Iy g ™ th

® Oninetingi Conve.. |- MCZrkour @ %) Downloadeadher @) KnowVourPayeeC.. @) etendeingNC ' Sartarilob 4 PANND Regiter.  Hindi Typing [ Englh @ CPS @

Home  User Management » Employee Information Updation » Transactions + Modules / Generate Order » Reports v Other Task

SURENDER KUMAR (Deputy Superintendent) is login as Checker (puhhodc6), at Engineer-in-Chief, PHED, Panchkula, Public Health Engineering

Department
Curent Addiional Charge
Seect | MOHIT KUMAR (6G4BPA) (Assistant) '

Employee

1SNODepartment Name Office Name
Public Health Engineering Main Charge - Head Office (Town - PANCHKULA), DDO - Engineer-in-Chief, PHED,
Department Panchkula

Current Charges Already Assigne

Add More Current Additional Charges
Department Treausry (Office
-Select All- v -SelectAll- \ v
Group Designation Rule
Date Of Joining Time Of Joining

Fore Noon v




» Select/Enter the details under the “Add more Current Additional Charges” like select
Department Name, Treasury (in which particular office is situated), office, Group |,
Designation, Rule, Date of joining & Time of joining ( Fore Noon / After Noon) etc. as
mentioned in the following screen:-

| PropeyDUpdatin X | B (2)Whatsdop X | @ (18 WAREHAEE ¢ X | @ Emai oo (717 X @ hips/hmshynicinfture X 4 Moo X

o . 5 ) 3 T T )
€ 2 C ()} & hmshrynicin/futuretransaction/frmCurrentAdditionaiCharge.aspx © % t o ™= /0@ N0 o i
@ Onlive Findi Come.. | MCZiskour @ 2 Downloadesdhar @) KnowYourPayee C.. Q) etendeingNIC ' Sarkarilob  #f PANIND |Register..  Hindi Typing | Engli. @ CFMS @

SURENDER KUMAR (Deputy Superintendent) is login as Checker (puhhodc6), at Engineer-in-Chief, PHED, Panchkula, Public Health Engineering

Department
Cument Additional Charge
Sehct MOHIT KUMAR (6G4BPA) (Assistant) v
Employee
Current Charges Already AssignedZ (D1 E=T I FT Office Name
[ ‘ Public Health Engineering | Main Charge - Head Office (Town - PANCHKULAJ, DDO - Engineer-in-Chief, PHED,
L] Department | Panchkula
Add More Current Additional Charges
Department Treausry Office
Public Health Engineering Department v Ambala v Ambala City PHED (Town - AMBALA CITY), DDO - EE PH... »
Group Designation Rule
C v Assistant v Circle Cadre Ministerial (Group C) S. Rules, 1989 {Amen...
Date Of Joining Time Of Joining
101042023 Fore Noon .
£

> After entering details, Click on “Submit” Button”



» After Clicking on “Submit” button, System will display the following message :-

| PropertyDUpdstion X | ) ) Whatshop X | @ (16)RAREAFE @ X | @ Emakinbon (1) X ( hps/hmshysicinfiue X 4 v - 8 X
“ X (} B hmshrynicin/futuretransaction/fmCurrentAdditionalChargeaspx Bx G¥aO E‘: BN R N o :
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hrmshry.nicn says

Additional Charge for this office has been added

Home  User Management v Employee Information Updation v Transactions » Modules / Generale Order » Reports v Other Task

Note:- If system display the message “ There is no vacant post to give additional charge for
this office” after clicking on “Submit” button , it means someone has already been given
additional charge for this office and same is required to be removed (steps for removing
additional charge are defined below”)



» We can check the office detail of Main Charge & Additional Charge assigned to
employee by selecting Employee Name as per following screen :-

| PropetyDUpdation % | @ [ Whatshop X | @ 6 THFREEET ¢ X | @ Emaithnbex(717) X @ htps/hmshyncinftue X 4 M=
€ 2 C (Y & hmshrynicin/futuretransaction/frmCurrentAdditionalChargeaspx Qe &8a E’ /A0 %=0 o :
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Home  User Management , Employee Information Updation , Transactions , Modules / Generate Order , Reports y Other Task

SURENDER KUMAR (Deputy Superintendent) is login as Checker (puhhodcé), at Engineer-in-Chief, PHED, Panchkula, Public Health Engineering

Department
‘ Curent Additional Charge
Select MOHIT KUMAR (5G4BPA) (Assistant) v
Employee
Current Charges Already Assignedriy iUzl it 8 T Office Name
! Public Health Engineering | Additional Charge - Ambala City PHED (Town - AMBALA CITY), DDO - EE PHE Division Ambala
Department City |
Public Health Engineering . ] ) AW
1 P Main Charge - Head Office (Town - PANCHKULA), DDO - Engineer-in-Chief, PHED, Panchkula
Add More Current Additional Charges
Department Treausry Office
«~SelectAll-- v ~Select All- v v
Group Designation Rule
Date Of Joining Time Of Joining

Fore Noon b




STEPS

FOR
REMOVING
CURRENT
ADDITIONAL

CHARGE




» Select “Remove Current Additional Charge” option under “Transaction” Menu as
appearing in following screen:-

| PropetyDUpdaion X | © (2)Whetsdpp X | @ (8)TRRRTADE 4 X | @ Enakinbor 11 X Q MainMenu X + v = 0 X
€ 2 C (& hemshrynicin/govemment/menudashboard.asps Apt ©8a E‘! AN R IER o :
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Human Resource Management System N

Government Of Haryana l ‘
m Employee Information Updation Update Actual Category and Recruited On Category Of Employee nm

SURENDER KUMAR (Deputy Superintendent) is login as Checker (j Historical Transactions » 1g Department
Contractual Employee Details )
Future Transactions )
Welcome To Human Re== 2Nt System
Salary Generation

Annual Increment

Update Service Status / Previous Service NOT Count )
Family & PPP Details )
Update Head of Office

SIC Penalty Cases )

Update Current Additional Charge

Remove Current Additional Charge




» The following screen will appear:-

| PropetylDUpdation X | @ (2) Whatshpp X | @ (8 HAREAEE ¢ X | @ Emait box(71) X @ bttps/hmshrynicinigover X | 4 v - 0 X

€ 2 C () & hrmshrynicin/government/frmRemoveAdditionalCharge.aspx Qpt @8 & /O &80 o ;

R Online HingiCome.. | MC Zrskour @ a'\ Download eachar @Y KnowYourPayeeC.. @) etenderingNIC 5 Sarkarilob 4l PANIND |Register.,  Hindi Typing | Engll, & CFMS @

Human Resource Management Systemmg %
Government Of Haryana d ‘

Home ~ User Management , Employee Information Updation , Transactions , Modules / Generate Order , Reports ,  Other Task

SURENDER KUMAR (Deputy Superintendent) is login as Checker (puhhodc6), at Engineer-in-Chief, PHED, Panchkula, Public Health Engineering
Department

‘ Additional Charge Removal

Select Employee Select Employee Name v

» Select “Employee Name” in the above screen.



» After selecting Employee Name, System will display the office name of which employee
has been given additional charge as per following screen

| PropetyDUpdatin X | ) (2 Whaistpp X | @ (8N RRREEET 4 X | @ Emakibox[11) X @ bttps/hmshyncinigover X o v - 8 X

€ 25 C (& hrmshrynicingovemment/mRemoveAdditionalChargeaspx Qpds &8a & BOR R ER o :

© Online Hingi Conve.. |- MCZrakpur @ %) Dowmloadeadhar Q) KnowYourPayee C.. ) etenderingNIC § Sorlarilob 4 PANIND Register..  Hindi Typing | ngli. @ CPMS Q)

Hiuman Resource Management System = |y
Government Of Haryana A l

Home  User Management , Employee Information Updation , Transactions , Modules / Generate Order , Reports , Other Task ,

SURENDER KUMAR (Deputy Superintendent) is login as Checker (puhhodcé), at Engineer-in-Chief, PHED, Panchkula, Public Health Engineering

Department
Additional Charge Removal
SelectEMPlOfee ot KUMAR (6G4BPA) (Assistant) v

e —

Ambala City PHED (Town - AMBALA CITY),

- NONCIESA g D 0O - EEPHE Divisin Ambala ity

Remove Additional Charge

» Click on “Remove Additional Charge” link .



» Enter the required details (like Order No., Order Date, Relieving Date , Time of Relieving
etc.) and upload the copy of office order (optional) as per following screen:-

| PropetyDUpdaton X | £ (2 Whatslpp X | @ () RAREATT ¢ X | @ Emailnbox (71 X @ htpsihmshynicingove X VISR X

€ 5 C () & hshynicin/government/imRemoveAdditionalCharge asp Apree @80 E AR R IER o :
O OninetindiCome.. |- MCZrakour @ % Downloadeschar Q) KnowYourPayee (.. () etenceringNIC 7§ Sararilob s PANIND| Register.  FindiTyping | Engl.. @ (FMS @
SURENDER KUMAR (Deputy Superintendent) is login as Checker (puhhodc6), at Engineer-in-Chief, PHED, Panchkula, Public Health Engineering .
Department

Additonal Charge Removal

SelectEMPIOYe®  youiTKUMAR (6G4BPA) (Assistant)

Designation Name Additional Charge Department Name Additional Charge Office Name Action

Ambala City PHED (Town - AMBALA CITY),

Assistant Public Health Engineering Department DD - EE PHE Dvson Ambala ity Remove Additional Charge
Order No* Order Date’ Relieving Date’
13 12042083 120042083
0 K|
Time Of Relieving’ File Upload
Fore Noon v Choose File I No file chosen
Submit

> After entering the required detail, Click on “Submit” button.



» The following screen will appear for OTP verification:-

| Propery ID Updation X | 0 [ Whatsigp X | 0 (3 AR AET ¢ X | @ Emal Inbox [717) X @ htps/hmehyriciigover X+ v - @ X
€ 25 C (Y & hesheynicin/government/frmRemoveAdditionalCharge.aspx Q@ pr# A0 E @0 o :
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Home User Management , Employee Information Updation , Transactions , Modules / Generate Order , Reports , Other Task o

SURENDER KUMAR (Deputy Superintendent) is login as Checker (puhhodc6), at Engineer-in-Chief, PHED, Panchkula, Public Health Engineering
Department

Enter OTP Details

Mobile Number' 9815878352

Send OTP on Above Mobile No.  Cancel

» Click on “Sent OTP on Above Mobile No.” button, System will send an OPT on the Mobile
No. of Checker (whom details have been mapped with Checker ID)



> Enter “OTP” (received on Checker’s Mobile No.) in the following screen:-

| Propery ID Updation X | 0 ) WhatsAep x' 0 I"{"J'»'?'iu'"?fr’ $ X | @ Emaikinbox(T17) X @ hitpss/mshynicinfoover X 4 v - 8 X
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SURENDER KUMAR (Deputy Superintendent) is login as Checker (puhhodc6), at Engineer-in-Chief, PHED, Panchkula, Public Health Engineering
Department

Enter OTP Details

Mobile Number 9815678952

ENErOTP'

» Click on “Verify OTP” button.



» The following message will appear on screen :-

| Propety DUpdsion X | @) [2) Whatspp X | @ (8)WRREATT 4 x| @ Emalkinbox (717 X \) htipsdhmshynicingove: X v - 0 X
€ 2 X (& hmshynicin/government/frmRemoveAdditionalCharge.aspx Qg @80 [E /O m %0 o '
© Online Hindi Come.. |- MCZrakpur @ 3 Download eacher () ter..  HindiTyping|Engli. @ CEMS @)

hrmshry.nicin says

Record Saved Successfully!
|

Home  User Management , Employee Information Updation , Transactions , Modules / Generate Order , Reports , Other Task ,

» Click on “OK” button. Thus, additional charge details of particular employee will be
removed.



» We can check the Additional Charge detail by selecting Employee Name as per following

screen -
| PropetyDUpdatin X | ©) B) Whatsdop X | @ 08)TRAREAEE ¢ X | @ Emait box[717) X @ btios/mmshynicivgover X v - 8 X
€ 5 C () & hmshrynicingoverment/fmRemoveAdditionalCharge.aspr Ry 980 E AR R R o §
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Human Resource Management Systemt

Government Of Haryana

Home  User Management , Employee Information Updation , Transactions , Modules / Generate Order , Reports , Other Task

SURENDER KUMAR (Deputy Superintendent) is login as Checker (puhhodc®), at Engineer-in-Chief, PHED, Panchkula, Public Health Engineering

Department
Additional Charge Removal
SelectEMPIOyee | youiT KUMAR (5G4BPA) (Assistant) '

No Records Found







