
1. Open https://diprharyana.nic.in/ . Select Departments as Login Type. Enter your credentials 

and captcha. Click on Sign In button. 

 

 

2. Click on Add Advt. Request For Tenders (HEWP) 

 

 

3. Please enter Memo Number, Subject. Select Advertisement type as Indicative, Coverage and 

enter GST number. 

https://diprharyana.nic.in/


 

 

4. Enter Nodal Officer details like Name, Contact Number and Email Id. 

 

 

5. Enter HEWP Tender Reference Number. This is the reference number you got from HEWP 

portal. If Tender id against HEWP tender reference number has not been issued, then it will 

not be shown in grid. In that case, you have to contact HEWP.  

6. Click on Fetch Details from HEWP button after entering Tender reference number. Enter all 

the Tender Reference Number one by one and click on Fetch Details from HEWP button. 



 

 

7. Now click the primary column check box against the row in Grid that you want to publish in 

Newspaper. You can mark only one row as primary. Once you click on checkbox of Primary 

column, Grid data is added in another grid. 

 

 

8. Now click on Select column for adding more works against this added Advertisement. 



 

 

 

 

You can add as many works as you want to get published in newspapers. 

9. Once all the required data is submitted, then enter remarks. 



 

 

10. Check all the data entered by you and click on Generate Request button. 

11. Upload the pdf of Request Letter and copy of advertisement. These documents should be 

less than 2 MB. 

 

 

12. Click on Upload Files button. You will get the Request Number. Please save it for future 

reference. 


